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 Important terms:- 

 

 

 
Answers of Practice Zone:- 
(1) False  (2) True   (3) True   (4) False  (5) True  
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Answers of Practice Zone:- 

(1)- False  (2)- True  (3)- True  (4)- True  (5)- True 
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Answers of Assessment  Zone:- 

(1)- d (2)- b  (3)- c  (4)- c  (5)- c  (6)- a 

 
Answers of “B” Section:- 

(1) Trim Audio   (2)Playback and Format    (3)Motion Path  
(4) Transition   (5) Rehearse Timings 

 
Answers of Fill in the blanks:- 

(2) True  (2) False  (3) False    (4) True   (5) True (6) False 
D.  Answer the following questions:- 
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1. Answer:- There are mainly three ways by which we can add sound to 

the presentation:-  

 Insert sound from an audio file saved on the computer.  

 Insert sound by searching for an online audio file.  

 Record sound. 

 

2. Answer:- The four categories of animation effects are:-  

 Entrance effects.  

 Emphasis effects.  

 Exit effects.  

 Motion Paths 

 

3. Answer:- The slide transition effects appear when one slide changes 

to the other during a slideshow. We can add same or different 

transition effects for the all slides. 

We follow some steps to apply transition effects:- 

Step 1:- Click on the Transitions tab 

Step 2:- Click on More button in the transition to this slide 

group to display all the transition effects. 

Step 3:- Click and choose a transition effect 

Step 4:- Click on the effect options in the transition to this 

slide group to select an effect for the chosen 

transition. 

Step 5:- Set the time in the duration box. 
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4. Answer:- We can display a slide for a specified time by doing two 

methods:-  

 To set timings menually:- By using advance slide option 

 To set timings automatically:- By using Rehearse timing option 

 

5. Answer:- Before printing a presentation we should set some options 

like-  

1. Preview. 

2. Selection of printer. 

3. Add number of copies. 

4. Slide selection. 

5. Color selection for slide and 

6. Slide orientation. 


