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 Important terms:- 
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Answers of 1st Practice Zone:- 

1. F2 key 

2. Delete or Backspace key  

3. Esc key 

4. Ctrl + X and Ctrl + v 

5. Ctrl + v 

6.  Enter key  

7. Ctrl + A 

 

 
 

Answers of 2nd Practice Zone:- 

(1) Click on insert sheet Rows option in the insert list. 
(2) Click on insert cells option in the insert list. 

(3) Click on column width option in the format list. 

(4) Click on delete sheet columns option in the delete list. 
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Answers of Assessment  Zone:- 

 

(1) :-  d   

(2) :-  d 

(3) :- a   

(4) :-  c  
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Answers of “B” Section:- 

(1) :- Insert Cells 
(2) :- Select All 
(3) :- Format 
(4) :- Formula bark 

 

 

 



FOR CLASS:-VIth     CHAPTER:-6  QUESTIONS  AND ANSWERS  RSMPS,SUPAUL 

5                                                                                                                By: - Brajesh Kumar 

1. Answer:- Editing data refers to making changes to the existing data, 

adding new data or deleting unwanted data from the worksheet. 

 

2. Answer:-   1st method :- We can use the key combination of Ctrl + c 

and Ctrl + v to copy and paste data in Excel. 

2nd method :- Click on copy and paste option in the clipboard group 

on the home tab to copy and paste data in Excel. 

3. Answer:-  

(a) Step:- 1 Select any one column by clicking on column heading. 

Step:- 2 Click on insert option in the cells group on the home    

tab. A drop-down list is displayed. 

Step:- 3 Click on the insert sheet columns option. 

Step:- 4 After that the selected column is shifted right and a 

new column is inserted at its place. 

 

(b) Step:- 1 Select the column 

Step:- 2 Click on format option in the cells group on the home 

tab. A drop-down list is displayed. 

Step:- 3 Click on column width option to set column width. 

Step:- 4 Enter a value in the column width dialog box. 

Step:- 5 Finally click on ok button. 

 

(c) Step:- 1 Select the cell to be deleted. 

Step:- 2 Click on delete option in the cells group on the home 

tab. 

Step:- 3 Finally click on delete cells option to delete the 

selected cell from the worksheet. 


