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 Important terms:- 
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Answers of 1st Practice Zone:- 

1. Alignment group 

2. Font group 

3. Number group 

4. Font group 

5. Font group 

6. Alignment group 

7. Number group 

 

Answers of A. Choose the correct answer:- 

(1) :-  b   

(2) :- c   

(3) :-  c  
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Answers of “B” Section:- 

(1) :- Wrap text 
(2) :- Alignment 
(3) :- Merge cells 
(4) :- Number group 
(5) :-    Font group 
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 C. Answer:- 1. -  d  , 2.- a   , 3.-  h   , 4.- f   , 5.- c   ,6.- e   ,7.-  g  ,8.-  b  

 

D. Answer of the following above questions:- 

1. Answer:- Alignment refers to the placement of text with respect 

to cell boundaries. There are six alignments in excel:- 

i) Top align 

ii) Middle align 

iii) Bottom align 

iv) Align left 
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v) Align center 

vi) Align right 

 

2. Answer:- Orientation means to the rotation of the text at 

different angles inside the cell. But, Indentation means to the 

distance between the cell boundary and the text. 

 

3. Answer:- IIn wrap text option all text wraps up into multiple lines 

inside a cell. But, In merge cells option combining two or more 

selected cells. 

 

 

4. Answer:- Comma style is used to introduced a comma between 

thousands in number values. And, Accounting number format 

adds a currency symbol and a decimal point to the number value. 

 

5. Answer:- There are two ways to add borders on selected cells:- 

i) Apply borders:- there are many border option available 

to add borders around the selected cells. 

ii) Drawing borders:- Here, we can also draw customised 

borders with a different line style and colour. 


