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Chapter:-3 Charts in MS Excel 2013 

 Important terms:-

 

 

 
Answer:- 1. Doughnut Chart  2. Pie Chart 3. Line Chart 
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Answer:- 1. –(e)  2. -(c) 3. -(d)  4. –(f) 5.-(a)  6.-(b)        

 

    
 

Answers of Choose the correct answer:- 

(1)- d  (2)- d   (3)- a   (4)- a 
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Answers of Fill in the blanks:- 

  (1)Insert   (2)Data marker (3)Bar    (4)Design   (5)Pie 

 
Answers of “C” Section:-  

1. False  2. False  3. True  4. True  5. True   

D.  Answer the following questions:- 
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1. Answer:- Charts are graphical representation of worksheet 

data. Data when represented in the form of charts makes it 

easier for users to quickly understand, compare and find 

patterns and relationships. 

Data represented using charts can be easily understood, 

interpreted and analysed. 

 

2. Answer:-  

Gridlines:- These are the horizontal or the vertical lines in 

the plot area. These lines make it easier to identify the 

value of each data point on the chart. 

Legend:- The legend identifies each data series in a chart. 

Each data series is assigned a unique colour or pattern 

to differentiate one data series from another.  

 

3. Answer:-  

Bar Chart:-  the values are represented on the horizontal 

axis whereas categories are represented on the vertical 

axis.  

But, 

In Column Chart:- The values are represented on the 

vertical axis whereas categories are represented on the 

horizontal axis.  
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4. Answer:- (a) Insert a Chart 

Step 1:- Select the range of cells containing the data 

(including the column titles and the row labels) to 

be plotted on the chart. 

Step 2:- Click on the insert tab 

Step 3:- Click and select the desired chart category in the 

Charts group. 

Step 4:- Select the desired chart sub-type. In this case, 

click on the Clustered Column chart sub-type. The 

chart appears in the worksheet. 

 

(b) To add legend to the Chart 

Step 1:- Click on the Legend option in the Add Chart 

Element drop-down list. 

Step 2:- Choose the appropriate option for the placement of 

legend in the chart area. 

 

(c) To change the chart layout 

We can change the visual style of the chart any time 

after we have added the chart. Click on the chart and 

choose an appropriate style in the Chart Styles group 

on the Design tab   

 

 

 

  


